
INSTRUCTIONS FOR ENTERING ARBITER THE FIRST TIME 
 
 
 

 
·  Upon being entered into Arbiter by the Secretary you will receive a “Welcome” like the 

one above.  This will give instructions for entering the program for the first time.   Follow 
these closely. 
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·  Go to thearbiter.net 
·  When the program comes up click on the “Sign In” box. 
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·  Following the “Welcome” instructions enter your email address. 
·  Use the password you were assigned in the “Welcome” email. 
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·  Once you have typed in your e-mail address and password click on “Sign In.” 
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·  Upon entering Arbiter the first time you will be prompted to change your password to one 

you desire to use. 
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·  When informed that your password has been changed click “OK” 
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·  Whenever the “My Referee Profile” screen is displayed, DO NOT CHANGE ANYTHING 

ON THIS SCREEN.  JUST CLICK “SAVE”. 
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·  The next time you sign in check “Automatically sign me in next time” box. 
·  Always just exit the program.  Do not “Sign out” 
·  When you sign in on the opening page you will automatically be signed in to your page. 
·  This is save you time in the future. 
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·  The next screen you will see is shown above. 
·  You are now ready to go on to other areas of the program.  
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·  The first thing you need to do is go under “Account” and click on “Information.” 
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·  Please check that your information is correct. 
·  If anything is not correct, change it. 
·  You are responsible for keep this information up-to-date. 
·  One of the most important areas to keep updated is your phone numbers under 

“Account.” 
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·  When you click on “Phones” this screen will be displayed. 
·  You can change a number by clicking the pencil next to the trashcan. 
·  To delete a number just click the trashcan. 
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·  This is the screen you will see when changing a number. 
·  Make your changes  and click on “Exit.” 
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·  After clicking on “Exit” you will return to this screen.  
·  On the right are arrows under “Up” and “Down” that let you ar range your numbers by 

which you want us to try first when trying to reach you. 
·  Just clicking on the arrow will move the number up or down. 
·  If you need to add a number, click on the “+” and you can add the number. 
·  Click on “Exit” when finished to save the information. 
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·  You will return to this screen and you are now ready to move on to functions of the 

program. 
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