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INSTRUCTIONS FOR ENTERING YOUR ARBITER

AVAILABILITY



http://www.docudesk.com

[eul - JISluM 4dd 4AdXSap UM paleald 4dd

dny

WI0J°YSaPNI0P MMM//

J TheArbiter. net - League Administration Software - Mozilla Firefox
File Edit Wiew History Bookmarks Tools Help

ﬁ '| "|-’.;(JD|_:I|3

6 2 c X ‘_@I https: f v Ehearbiter. net/OfficialjDef ault. aspyx
|81 Most Visiter % Getting Started | Latest Headlines |j Customize Links |j Free Hotmail |j Windows Marketplace |j ‘Windows Media \j Windows

5 ﬁ - M - €9 Bookmarkss % AUl ﬁ AUt B Sendto- S IE skar IQ telegram IQ fort IE. worth @ kx

Start Page = Support Jay.evans6f@gmailcom  Switch Accounts  Sign Out

3

GUOSIC | skar telegram Fort warth Ex Vl ‘G‘ Search =~ ¢

Schedules John Doe

Schedule

* MyReferee is here!
Simply click the MyReferee Logo
on the bottarm of your lef-hand
menu to view the free content.
Lists See_the_tutolial here!

® Directions for deleting
cookiesiternp files fram your
browser.

Association

Forms

Officials
Contacts
Sites/Contacts
Teams/Contacts

Calendar

Postal Codes
Fartners

Travel Limits

Summary

Account

Inforrmation
Preferences
hyReferee Profile

FPassword

In order to enter your availability you must click on “Calendar.”
“Calendar” is under “Blocks.”
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This is the screen where you will enter your availability tlt the computer will use to assign you games.

Take your time and look closely at all the items on the screen

You will see that whichever “Action” you select will appear wmder the heading “Calendar” at the top of the page, and just atwve the
calendar.

Currently “View Schedule” is selected, on the left unde“Action,” and that the “Time Range” and “Date Range” areas cannotbe
accessed.
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By selecting “Block Part Day” under “Actions” the “Time Range” and “Date Range” areas are now accessible.
You can enter the time you will be leaving home or work undefTime Range.”
The “To” is the time you will be able to leave work or home t@et to a game, not the time you can get to a game.
If you work at night, you would use a “From” time as the time youneed to be at work.

The interval between the “From” to “To” time is the time you NOT available to work a game.
For this demonstration 8:00 am to 4:00 pm represents a normalavk day.
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Under “Date Range” you click on the calendar symbol and enterhte date you would like for your “Block Part Day” to start.
Now by clicking on the other calendar you can select the “Todate you want for your “Block Part Day” to end.

The season begins on Feb. 3and goes until May £

If you are a teacher and have a spring break, be sure to leavieat week open if you are going to be home.
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Under “Date Range” you will also see boxes that you can check fBunday through Saturday.

You will check the appropriate box for the days of the weekhat you want the “Time Range” to affect.

Once you have filled in your “Time Range” and “Date Range” you clickon “Apply” and it will partially block those dates.
The dates affected will turn the color corresponding tahe color for “Part Day Block” under “Legend” on the left side.
The above example shows this official is not available until@ pm, Monday thru Friday.
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To not have the “Time Range” you have set affect all the days of theeek within the “Date Range” you would not check the box fothat
day of the week.

Since Tuesdays and Fridays are our main days during the regulaeason you may be able to leave earlier than normal.
This is how you would handle that situation.
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Once you have gotten all your time and date parameters set yolick on “Apply.”

You will see that the dates affected will turn the coresponding color for “Part Day Block.”

The dates not affected will remain white.

To set your availability for Tuesdays and Fridays you would now chage the “To” time on “Time Range” and then uncheck the checked
days of the week and check the days of the week you want tdleet your new “Time Range.”
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The selected days will change to the corresponding color ftPart Day Block.”

Now your entire week of availability is set for the dates ented in the “Date Range” slots.

By clicking on one of the dates within the calendar the “Gams and Blocks” at the bottom will activate showing the blocketimes for that
date.



[eul - JISluM 4dd 4AdXSap UM paleald 4dd

WI02°}Sapnaop MMM/ :dny ::

This will show you the date you have clicked on and the bloeld times on that date.
This area should showONLY ONE ACTION that is to be taken on that date.
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If you need to block an entire day, you would select “Block AlDay” under “Action.”

As you can see above the 3has been blocked for the entire day. The date has changiedthe corresponding color for “Full Day Block.”
Under “Games and Blocks” you will notice that there are nowwo actions concerning blocked times the computer has to takao
consideration. THIS WILL NOT WORK!!
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The easiest way to correct this is under “Games and Blockslick the trashcan symbol next to the blocked times that @& not correct.
This will delete those blocked times and let the compet know your correct availability.

ONCE YOU HAVE DONE THIS YOU HAVE SET YOUR AVAILABIL ITY FOR THE SEASON.

At any time you can go back and change your availability as long as you heamot been assigned a game. If you have been assigned a
game, you will then have to call or e-mail the secretary to makéat change.

You can now click on “Exit” and go back to your home page.



